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Job Description and Role Outline


Cover Supervisor
Overall Purpose of Post:

To deliver the subject curriculum and lessons to individuals/groups in or out of the classroom including the supervision of whole classes during the absence of teachers
Responsibilities and Accountabilities
1. To undertake the full range of duties and responsibilities as required by the Principal as set out in:

a) The SNMAT Contract.

b) Any other duties commensurate to the post title which the Principal, Operations Director or Strategic/Team Director of Curriculum Vocation may deem appropriate.

2. Participation in continuous professional development.
3. To actively promote equality of opportunity for all students and staff.

Expectations

1. To embody the Values and Ethos of the Academy.

2. To be positive and flexible in order to meet the constantly changing demands of the role.
3. To show commitment to the rigorous continuous improvement of the Academy.

4. To demonstrate a positive commitment to working with all stakeholders (students, parents, staff, etc.) to improve the performance of the Academy.

Specific Cover Supervisor Role
Continuous Improvement:
1) Supervising students on work left by classroom teachers in a constructive working environment.

2) To follow the Academy behaviour policy and logging of classroom events.
3) Assisting in preparing the learning environment and the materials to be used in the lesson.
4) Supervising the entry and departure of students from the classroom and making sure the classroom is left in good order at the end of the lesson.
5) Recording and reporting attendance at lessons in accordance with the Academy policy.
6) Dealing with immediate problems or emergencies according to the Academy’s policies and procedures.
7) To comply with the Academy’s Child Safeguarding procedures.
8) Respecting confidential issues linked to home/students/teacher/academy work.
Good Practice
1) Collecting in student work at the end of the lesson and returning it to an agreed person/place.
2) Reporting back to classroom teachers of any issues that may have arisen in the lesson.
3) Support colleagues team teaching, participating in a TA role or observing classroom teachers around the Academy when not covering lessons.
4) Develop and improve subject knowledge in areas where knowledge is not as strong.
Person Specification

The successful candidate will have the following as essential:

1) Embody the Values and Ethos of the Samworth Church Academy.

2) Drive, tenacity, energy with an appetite for hard work and ability to multi-task effectively. 
3) Ability to prioritise workload and deadlines effectively.
4) Capacity to show initiative and take responsibility.
5) Good levels of IT skills.
The successful candidate will have the following as desirable:

1) Ability to think operationally across the whole organisation with the capacity to provide ideas and input into the key areas of the Academy.
2) Excellent communication skills.

Personal Contacts 
External:
Governors, parents/carers and members of the public.
Internal:
Students, staff, parents/carers and any other visitors to the Academy.
As a term of your employment you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description, in accordance with the changing needs of the organisation.
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This will follow consultation between the postholder and the Academy. 

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.
In line with our continued commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults we apply safer recruitment practices across our selection process and all posts are subject to an enhanced DBS with Barred List check in accordance with the requirements of the Disclosure and Barring Service (DBS), the Police Act 1997 and the DFE’s Keeping Children Safe in Education guidance.
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